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LONG FORM

OR LOCAL

EXEMPTIONS FROM AUDIT ARE NOT AUTOMATIC

for jon from Audit EACH YEAR and submit it to the Office of the State Audilor (OSA) for approval,
Any preparer of an Application for Exemplion from Audit must be an ind d with

Approval for an exemption from audit is granted only upon the review by the OSA,

Tao qualify for exemplion from audit, a local g must

WITH A DECEMBER 31 YEAR-END.
GOVERNMENTAL ACTIVITY SHOULD BE REFORTED ON THE MODIFIED ACCRUAL BASI
PROPRIETARY ACTIVITY SHOULD BE REPORTED ON A BUDGETARY BASIS

POSTMARK DATES WILL NOT BE ACCEPTED AS PROOF OF SUBMISSION ON OR BEFORE THE STATUATORY DEADLINE
PRIOR YEAR FORMS ARE OBSOLETE AND WILL NOT BE ACCEPTED. FOR YOUR REFERENCE, COLORADO REVISED STATUTES CAN BE FOUND AT THIS ADDRESS:
APPLICATIONS SUBMITTED ON FORMS OTHER THAN THOSE PRESCRIBED BY THE OSA WILL NOT BE ACCEPTED.
APPLICATIONS MUST BE FULLY AND ACCURATELY COMPLETED,

A Has the prep. signed the application? Ci our new web gurla[. Register your account and submit

I From Audit, Extension of
Time to File requests, auunm Flnanr.lal Statements, and moral
a Has the application been PERSONALLY revi d and app 1 by the g a body? See the link below.

o Has the entity corrected all Prior Year Deficiencies as communicated by the OSA7

a Are all sections of the form lete, i di to all of the g fons? QSA LG Web Portal
o Did you include any relevant explanations for unusual items in the appropriate spaces at the end of each section?
‘Will this application be submitted via Fax or Email?

If yes, have you read and the new El I Policy? See
new policy here

0=
o Have you included a resclution?

o Does the resolution state that the governing body PERSONALLY reviewed and app i the in an open public meeting?
o Has the resolution been signed by a MAJORITY of the governing body? (See sample reselution.)
L Will this application be submitted via a mail service? (e.g. US Post Office, FedEx, UPS, courier.)
o If yes, does the application include ORIGINAL INK SIGNATURES from the MAJORITY of the governing body?
SIS e s S s SRIUNG METHODS T2 G s L e e, s S i
WEB PORTAL: Reigsler and submit your Applicalions at our new portal: https:iiapps.

MAIL: Oifice of Ihe Stale Audilor
Local Government Audit Division
1625 Sherman SL., Tth Floor
Denver, CO 80203
FAX: 303-869-3061
EMAIL: osalg@siale.cous
QUESTIONS? 303-869-3000

| by the Offic
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APPLICATION FOR EXEMPTION FROM AUDIT
ONG FORM

NAME OF GOVERNMENT

Severance South Metropolitan District 2

ADDRESS 560 W. Eisenhower Blvd

Loveland, CO 806037

CONTACT PERSON Teresa Adler

PHONE

EMAIL

FAX

CERTIFICATION OF PREPARER

For the Year Ended
1213112019
or fiscal year ended:

| cerlify that | am an indep wilh k ledge of g I ing and that the In the: Appli is and accurate to the best of my knowledge. | am aware that the Audit Law requires thal a person
I of the enlity lete the i or i are al leas! $100,000 bul nol more than $750,000, and that T means who is from the enlily.

NAME:

TITLE

FIRM NAME (i applicabls)

ADDRESS

PHONE

DATE PREPARED

RELATIONSHIP TO ENTITY
PREPARE

Has the entity filed for, or has the district fllnd.:flth 32, Article 1 Special District Notice of Inactive YES NO
Status during the year? [Applicable to Title 32 special districts only, pursuant to Sections 32-1-103 (9.3)
and 32-1-104 (3), C.RS]

If Yes, date filed:
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* Indicate Name of Fund
MNOTE: Altach addifional sheets as necessary,

Assets
11 Cash & Cash Equivalents
1-2 Investmants
13 Recelvables
1-4 Due from Other Entities or Funds
All Other Assets [specity..]

1-12

Liabilities
1-14 Accounts Payable
1-15 Accrued Payroll and Related Liabilities
1-16 Accrued Interest Payable
147 Due to Other Entities or Funds
118 All Other Current Liabilities
1-19
1-20 All Other Liabilities [specify...]
1-21
1-22
1-23

1-27
1-28
120

Fund Balance
1.30 Nonspendable Prepaid
1-M Monspendable Inventory
1-32 Restricted fspecity...]
1-33 Committed [specity..]
1-34 Assigned (specify..]

1-36  Unassigned:
1-36 Add li
This total should be the
OTAL F

1-37

PART

FINANCIAL STATEMENTS - BALANCE

Governmental Funds

Ganeral Fond

EET

Assels

Cash & Cash Equivalents

e e

Due from Other Entities or Funds

Other Current Assets

Total Current Assets

Capltal Assets, net

[from Part 6-4)

Other Long Term Assets fspeciy,.]

| || o

LA L R

A ts Payable

Acerued Payroll and Related Liabilities

Accrued Interast Payable

Due to Other Entities or Funds

All Other Current Liabilities

yDebt O [from Part 4-4)

Other L [specity...;:

e e e

e e e e e e e R L e

Net Position

Net | in Capital Assets

Reserves

Other Designations/Reserves

$ -1s
$ -8
$ -1s
$ -5
$ -8
$ -1%
$ -1s
$ |8
$ -8
$ -8
3 -1s
5 =15
$ -1%
s -1%
=1
-1
={
3 -1 %
$ -8
$ -1%
$ -5
$ -1s
s =
s =
s -
$ -1%
§ -8
s -5
$ -1%
$ -1s
B -Is
$ -1s
$ -1
$ -1s
$ -8
$ =15
$ -1s
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PART 2 - FINANCIA TEMENTS - OPERATING STATEMENT - REVENUES

tal Funds Proprietar

GagerpHen Fupd!
i e provide

Tax Revenue Tax Revenue items on t

24 Property pecids miss levied in Gusstion 1045] H 241001 [ § - Property fiscode mitls bevied in Guestisn 10-8] 3 -1% -
2.2 Specific Ownership $ 16,321 | § - Specific Ownership $ -|% =
2.3 Sales and Use Tax $ -1% - Sales and Use Tax 5 -1% -
2-4 Other Tax Revenue jspecity..): Service Fees District 02 3 -1% - Other Tax Revenue jspecity,.J: 5 -1% -
2-5 Service Fees District #3 s =B s s =
26 Service Fees District #4 [ -8 - 5 -3 &
27 $ -13$ - 5 -1% -
28 : $ 257412 | § - 3 S B
2.9 Licenses and Permits $ -1% - Licenses and Permits 5 -8 =
2410 Highway Users Tax Funds (sute) $ AL - | Highway Users Tax Funds murs) 3 -1% =
2-11 Conservation Trust Funds (Lotiery) 5 -1 % - Conservation Trust Funds jLottery) $ - |5 =
212 Community Development Block Grant 5 -1% - Community Development Block Grant 3 =13 =
243 Fire & Police Pension $ -1 % - Fire & Pollce Pension 5 -8 =
214 Grants $ -8 - Grants $ =|s -
215 Donations 5 -3 -| Donatlons 3 -3 -
2-16 Charges for Sales and Services $ -8 - Charges for Sales and Services H -8 5
247 Rental Income $ -8 - Rental Income $ -l% -
218 Fines and Forfeits $ -1% - Fines and Forfeits $ -8 &
2-18 Interestinvestment Income % -3 - Interestiinvestment Income H -1% &
2-20 Tap Fees % -1% - Tap Fees 5 -3 W
2-21 Proceeds from Sale of Capital Assets $ -8 - Proceeds from Sale of Capital Assets 3 -8 -
2-22 All Other [epocity...): 5 -8 - All Other fspecity...]: $ - § -
2-23 § -1 % s 3 1% -
2-24 5 257412 | § - $ -8 "
Other Financing Sources Other Financing Sources

225 Debt Proceeds 5 -5 - Debt Proceeds [ -5 =
2-26 Developer Advances % -1% - Developer Advances 3 -18 %
227 Other fspecity...J: § -8 - Other [specify...l: 3 -85 -

228
5 =15 - $ -1 % -

229
5 257,412 | § - $ -5 -




DocuSign Envelope ID: 7D095AFF-6747-44C1-8E95-990AB91BACF3

Line g Degeription

31
32
33
a4
3-5
a-6
a7
3.8
30
3-10
311
342
313
344

315
3-16
347
3-18
319
3-20
321

3-22

323
3-24
3-26
3-26
327
3-28
3-20

3-30

3-31

3-32
333

Expenditures

General Government

Judicial

Law Enforcement

Fire

Highways & Streets

Solid Waste

Contributions to Fire & Police Pension Assoc.

Health

Culture and Recreation

Transfers to other districts
Other [spacity...:

Treasurer's Fees

Capital Outlay
Debt Service
Principal
Interest
Bond Issuance Costs
D per Principal
Daveloper Interest Repayments
All Other [specity..):

Interfund Transfers (in)
Interfund Transfers ow
Other Expendilures (Revoruos):

Excess (Defici /) of R and Other F
Sources Over (Under) Expenditures
Line 2-29, less line 3-22, plus line 3-28

Fund Balance, January 1 from December 31 prior year
report

Prior Period Adjustment (MUST explain)

Fund Balance, December 31
Sum of Line 3-30, 3-31, and 3-32
This tolal should be the same as line 1-36.

TURES for all fur

General Operating & Administrative
Salaries

Payroll Taxes

Contract Services

and Legal Fees

Repair and Maintenance

Utilities
c to Fire & Police Pension Assoc.

o o o0 o0 o

o (60 o0 60 [0

Other fspecity..}

Capital Qutlay
Debt Service

Principal

Interest

Bond Issuance Costs
Dol

P pal
Developer Interest Repayments
All Other [specity._j:

Net Interfund Transfers {In) Out
Other Jlenter negative for expense]

Depreclation

Other Fil 1 {Uses)  [from line 2.28)

o |4 o0 o (oo |en | wn

40 40 (40 (40 40 (o0 | o [on

Capital Outlay
Debt Principal

[from fine 3-14)
{from line 345, 3-18)

Net (=] In Net Ition
Line 2-29, less line 3-22, plus line 3-29, plus line 3-23, less

- |line 3-24

Net Position, January 1 from December 31 prior year
report

Prior Perlod Adjustment (MUST explain)

Net Position, December 31
Line 3-30 plus line 3-31
This total should be the same as line 1-36.

w (o

@ 40 49 (o0 (a0

wlem| o |o|e

|| [
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Please use this space to provide any explanations or comments:

4-1  Does the entity have outstanding debt? a @
4-2 s the debt repayment schedule attached? If no, MUST explain: o )

4-3 s the entity current in its debt service payments? If no, MUST explain: ] o

44

Please P the g debt schedule, if licable: (please ooty include - [RLSTTEERGTTHIEL lssuediduring | Retlredldiiring
principal ameunts) beginningcfivears Wear year.

Outstandingiatyear-end,

General obligation bonds 3 = T: =
Revenue bonds v a
Motes/Loans = = p
Leases -
Developer Advances =
Other (speciry: - - - -
“must agree 10 prior year ending balance

/ing questions by marking the appropriate boxes, YES NO

Please answer the fo

4-5 Does the entity have any authorized, but unissued, debt? L o
iyes: Howmuch?
Date the debt was authorized:
4-6  Does the entity intend to issue debt within the next calendar year? - a
Ifyes: How much?
4-7 Does the entity have debt that has been that itis still responsible for? o a
Ifyes: What is the amount outstanding? 5 -
4-8 Does the entity have any lease agreements? o L

Ifyes: What is being leased?

‘What Is the original date of the lease?
MNumber of years of lease?

Is the lease subject to annual appropriation? o o
‘What are the annual lease payments?

?ART 5 - CASH AND INVESTMENTS

: : ; e AMDUNT | TOTAL
YEAR-END Total of ALL Checking and Savings accounts
Certificates of deposit

Please use this space to provide any explanations or comments:

Investments (i investment 1s o mutual fund, please st enderlying Investments);

53 -

5-4 Are the entity's legal in with Section 24-75-601, et. seq,, C.R.S.7 % a L]

Are the entity's depesits in an eligible {Public Deposit P ion Act) public
11-10.6-101, et seq. C.R.5.)7 If no, MUST explain:
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P r the follow on by marking in the priate box N o 0 3 ND Please use this space to provide any explanations or comments:
6-1 Does the entity have capitalized assets? o -] e e = = e = |
g-2 Has the entity performed an annual inventory of caplital assels in accordance with Section 28-1.506, C.R.5.7 Il no, o -] 1
MUST explain: :
Balance -
B-3 Gompletelthefollowing CapitallAssetsitable for GOVERNMENTAL ELUNDS! beginning ofithe Additions eHons Aear-End|Bal:
Land - - -1 E
Bulldings = - = -
Machinery and equipment = - = =
Furniture and fixtures . - - - =
Infrastructure - - - w
Construction In Progress (ci) 5 - - -
Other fexplain): = - = -
Accumulated Depreciation [Erer a negative, or credit, batance) - - - -
$ -|$ -1% -1 % -
4 R
Land - - - Z
Buildings = - D &
Machinery and equipment = - = =
Furniture and fixtures - - - -
Infrastructure - - - -
Construction In Progress (ci) - - - -
Other oxplain): = - = &
Accumulated Depreciation (Enter a negative, o credit, batance) 3 - - - -
$ -1% =18 -18 =
*must sgrea io prior yenr ending balance

P fase 3 rthe fo || stion by |l|.|r.-:‘|l|:_| in the appropriate ._ X
7-1 Does the entity have an "old hire” firemen’s pension plan?
7-2 Does the entity have a volunteer firemen's pension plan?

Ifyes: Who administers the plan?

Indicate the contributions from:

Please use this space to provide any explanations or comments:

Tax (propety, SO, sales, sic.):
State contribution amount:
Other (gitts, donatians, ete):

wle el e
0

What is the monthly benefit paid for 20 years of service per retiree as of Jan 17
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PART 8 - BUDGET INFORMATION

YES NO NIA

Please use this space to provide any explanations or comments:

84 Did the entity file a current year budget with the Department of Local Affairs, in accordance with

Section 29-1-113 C.R.S5.7 If no, MUST explain: . ° °
82 Did the entity pass an appropri fon in with Section 20-1-108 C.R.5.7 a - a
If no, MUST explain:
Ifyes: Please indicate the amount budgeted for each fund for the year reported

FOndame

ing o by marking in the ap| X y 0
941 Is the entity in compliance with all the provisions of TABOR [State Constitution, Article X, Section 20(5)]7 a o
Mote: An election to exempt the g from the fing I I of TABOR does not exempt the

Please use this space to provide any explanations or comments:

Plea:

er the follo

sropriate box YES NO

Please use this space to provide any explanations or comments:
10-1 Is this application for a newly formed governmental entity? o a

If yes:
Date of formation:

10-2 Has the entity changed its name in the past or current year? a ]

ITYeS: NEW name

PRIOR name

10-3 s the entity a metropolitan district?

o o
10-4 Please indicate what services the entity provides:
ISaniIatkm & storm drainage, streets, Iraffic & safely conlrols, parks & if conlrol, securily, 4
10-6 Does the entity have an agreement with another to provide vices? L o
Ifyes: List the name of the other governmental entity and the services provided:
|All services provided by Soulh jitan District No. 1 _|
10-6 Does the entity have a certified mill levy? ] o

Ifyes: Please provide the number of mills levied for the year reported (do not enter $
Bond mills| 0.000

GenerallOther mills | 25.000

Total mills

e this
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|Entity Wide:

Unrestricted Cash & Investments

Current Liabilities
Deferred Infiow

Governmental

Tolal Cash & Investmanis
Transters In

Transfers Out

Total Expendltures
Tolal Devaloper Advances
Total Developer Repayments

e e e e

241,001

"

257,412

General Fund
Unrestricled Fund Balan
Tatal Fund Balance
PY Fund Balance
Total Revenus
Tolal Expendiiures
Interfund In
Interfund Oul
Proprietary
Curren! Assels
Dedered Oulllow
Current Liabililies
Deferred Inflow
Cash & lnvasiments
Pilncipal Expense

257412
257412

A Tl

Governmental Funds

Telal Tax Revenus

Revenue Paying Debl Servica
Telal Revenis

Tednl Debl Service Principal
Telal Debl Service Interest

Enterprise Funds

Nel Positlon

PY Nel Pasitian
Oovernment-Wide
Tetal Outslanding Debl
Aulhorzed bl Unissued
‘Year Authorized

-

“oee e

257412

257412

136,733,988
1172017
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answer the follc marking in the ropriate box

1241 If you plan to submit this form electronically, have you read the new Electronic Signature Policy?

Office of the State Auditor — Local Government Division - Exemption Form Electronic Signatures Policy and Procedures

Policy - Requirements

The Office of the State Auditor Local Government Audit Division may accept an of an af for It from audit that Includes g ing board sig; btained through a program such as Docusign or Echosign,
L and are as follows:

* The preparer of the application is ible for board that comply with the requirement in Section 29-1-604 (3), C.R.S., that states the shall be | y d, app d, and signed by a majority of the

members of the governing body.

= Thee must be by the history d created by the 1! 1 The si history must show when the document was created and when the document was emailed to the

various parties, and include the dates the board signed the The history must also show the Individuals' email addresses and IP address.

+ Office of the State Auditor stafl will not coerdinate obtaining signatures.,

The application fer exemption from audit form created by our office includes a section for g g body app . Local g g boards note their approval and submit the application through one of the following three methods:
1) Submit the application in hard copy via the US Mall Including original signatures.

2} Submit the application electronically via emall and elther,

a. Include a copy of an adopted that formal app by the Board, or

b, Include through a softy program such as or Echoslgn in with the regqs noted above.

Below is the cedification and approval of the governing bedy By signing, each individusl member Is cerlifying they are a duly elected or appoinled officer of the local government, Governing members may be verified. Also by signing, the individual member cerlifies
that this Application for Exemglion from Audil has been prepared consistent with Seclion 28-1-804, C.R.S,, which stales thal a governmental agency with revenue and expendilures of $750,000 or less must have an prepared by an indep
wilh of g i to the bes! of their knowledge and is accurate and true, Use additionsl pages if needed,

must complate a

s of the governing b lgn in the column bal

——DocuSignad by: attest that | am a duly elected or appointed board member, and that | have

I, __Kris Pickett_
personally reviewe| )/// —, lon for exemption from audit.
Kris Pickett Signed, {///_, "5 — Date:
Expires: -
¥ o Bk TN T4 DASSTCIEIA M.
|2s=se Ao me ot sy e L ALMNEL ST c S s A e <) i :
_ DocuSigned by: ___, attest that | am a duly elected or appointed board member, and that | have
. iplication for exemption from audit.
Jana Pickett jw F[{,‘;[,‘H‘ Date:
i 1 DZBGZINIICAIAL.. —
1, ___Eric McCarty. DocuSignad by: tthat | am a duly elected or appointed board member, and that | have
personally reviewed a; - ar exemption from audit,
Eric McCarty Signed ‘gnf/ Date:
My term Expires:__|
. CDMB2C2AB2AA. - SIS
T P ] R T e T 1 S L e S Sty ; X
I, ___LarVoss DoeuSigned by: , attest that | am a duly elected or appointed board member, and that | have
. {personally rev U iplication for exemption from audit,
Lar Voss Signed, w 0% Date:
J My tares Expd C26OEESCDIOECAFC.. : e i
“I, attest that | am a duly elected or appointed board member, and that | have
and app this for fon from audit.
Signed, Date:
My term Expl
e e e P R e e g ] | , altest that | am & duly elected or appointed board member, and that | have
1| i and app this for from audit.
Signed, Date:
My term Expl
e S e e | , attest that | am a duly elected or appointed board member, and that | have
personally reviewed and app this lication for from audit.
Signed Date:
My term Expl

10



Certificate Of Completion

Envelope Id: 7D095AFF674744C18E95990AB91BACF3
Subject: Please DocuSign: Sev South1 - 2019 - Audit Exemption.pdf, Sev South2 - 2019 - Audit Exemption.p...

Source Envelope:

Document Pages: 38
Certificate Pages: 5

AutoNav: Enabled

Envelopeld Stamping: Enabled

Signatures: 16
Initials: O

Time Zone: (UTC-07:00) Mountain Time (US & Canada)

Record Tracking

Status: Original
3/19/2020 4:38:44 PM

Signer Events

Eric McCarty
eric@frlwc.com
Front Range Ag Appraisal, LLC

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 3/20/2020 9:21:54 AM
ID: eff08108-e580-4116-b6b3-510121f6b346

Jana Pickett
janalynnpickett@gmail.com
Plains Property Mgmt

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 3/20/2020 9:56:27 AM
ID: 617a7b22-20ba-42b4-81b4-cd992¢2d6170

Kris Pickett
kris.pickett101@gmail.com

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 3/19/2020 5:20:44 PM
ID: e2f48ac6-7cca-4ac2-9153-cb41b10a94f2

Lar Voss
lar@larvoss.com

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 3/19/2020 5:25:12 PM
ID: 639d926a-2528-43d9-8cbb-fbfd5581b41b

Holder: Elaina Cobb
elainac@pinnacleconsultinggroupinc.com

Signature
DocuSigned by:
E&nc Ml arty
CD482C2A523B44A .
Signature Adoption: Pre-selected Style

Using IP Address: 73.34.209.43
Signed using mobile

DocuSigned by:

Jana Pickett

1028623933CA4AN

Signature Adoption: Pre-selected Style
Using IP Address: 73.203.27.88

n;;nsm ned by:

OT4DASSTCOB3434.

Signature Adoption: Drawn on Device
Using IP Address: 73.95.25.151
Signed using mobile

DocuSigned by:
ELM‘ Ubss

D2E9EESCDOECAFC...

Signature Adoption: Pre-selected Style
Using IP Address: 208.69.215.221

Docu ﬁfn

~
B SECURED

Status: Completed

Envelope Originator:

Elaina Cobb

550 W. Eisenhower Blvd

Loveland, CO 80537
elainac@pinnacleconsultinggroupinc.com
IP Address: 96.69.139.121

Location: DocuSign

Timestamp

Sent: 3/19/2020 4:53:44 PM
Viewed: 3/20/2020 9:21:54 AM
Signed: 3/20/2020 9:22:44 AM

Sent: 3/19/2020 4:53:44 PM
Viewed: 3/20/2020 9:56:27 AM
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In Person Signer Events
Editor Delivery Events
Agent Delivery Events
Intermediary Delivery Events
Certified Delivery Events

Carbon Copy Events

Irene McCaffrey
irenem@pinnacleconsultinggroupinc.com

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:

Not Offered via DocuSign

Kammy Tinney
KammyT@PinnacleConsultingGroupinc.com
Director of Management and Administration
Pinnacle Consulting Group

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:

Not Offered via DocuSign
Witness Events
Notary Events

Envelope Summary Events

Envelope Sent
Certified Delivered
Signing Complete
Completed

Payment Events

Signature
Status
Status
Status
Status

Status

COPIED

COPIED

Signature
Signature

Status

Hashed/Encrypted
Security Checked
Security Checked
Security Checked

Status

Electronic Record and Signature Disclosure

Timestamp
Timestamp
Timestamp
Timestamp
Timestamp

Timestamp
Sent: 3/19/2020 4:53:45 PM

Sent: 3/19/2020 4:53:45 PM

Timestamp
Timestamp

Timestamps

3/19/2020 4:53:45 PM
3/20/2020 9:56:27 AM
3/20/2020 9:57:04 AM
3/20/2020 9:57:04 AM

Timestamps



Electronic Record and Signature Disclosure created on: 3/3/2020 7:31:03 AM
Parties agreed to: Eric McCarty, Jana Pickett, Kris Pickett, Lar Voss

ELECTRONIC RECORD AND SIGNATURE DISCLOSURE

From time to time, Pinnacle Consulting Group (we, us or Company) may be required by law to
provide to you certain written notices or disclosures. Described below are the terms and
conditions for providing to you such notices and disclosures electronically through the DocuSign
system. Please read the information below carefully and thoroughly, and if you can access this
information electronically to your satisfaction and agree to this Electronic Record and Signature
Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to
use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign
system.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after the signing session and, if you
elect to create a DocuSign account, you may access the documents for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to
receive required notices and consents electronically from us or to sign electronically documents
from us.

All notices and disclosures will be sent to you electronically



Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact Pinnacle Consulting Group:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: christinek@pinnacleconsultinggroupinc.com

To advise Pinnacle Consulting Group of your new email address

To let us know of a change in your email address where we should send notices and disclosures
electronically to you, you must send an email message to us

at christinek@pinnacleconsultinggroupinc.com and in the body of such request you must state:

your previous email address, your new email address. We do not require any other information
from you to change your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from Pinnacle Consulting Group

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email

to christinek@pinnacleconsultinggroupinc.com and in the body of such request you must state
your email address, full name, mailing address, and telephone number. We will bill you for any
fees at that time, if any.

To withdraw your consent with Pinnacle Consulting Group

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:



1. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to christinek@pinnacleconsultinggroupinc.com and in the body of such
request you must state your email, full name, mailing address, and telephone number. We do not
need any other information from you to withdraw consent.. The consequences of your
withdrawing consent for online documents will be that transactions may take a longer time to
process..

Required hardware and software
The minimum system requirements for using the DocuSign system may change over time. The

current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for
your future reference and access; or (ii) that you are able to email this ERSD to an email address
where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before
clicking ‘CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm
that:

e You can access and read this Electronic Record and Signature Disclosure; and

e You can print on paper this Electronic Record and Signature Disclosure, or save or send
this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and

e Until or unless you notify Pinnacle Consulting Group as described above, you consent to
receive exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to you by Pinnacle Consulting Group during the course of your relationship
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